Lewisburg Printing Company Job Description

Job Title: Head Pressman
Department: Pressroom
Reports To: Pressroom Supervisor

AT T I o 1S PP Hourly
Normal Working Hours:...................cooeinni 5:00a to 5:00p, Quad Rotating Shift
Lunch Hour:. ..o e, 12:00p to 12:30p
Breaks. ... 9:00a to 9:15a, 2:00p to 2:10p
Summary

To print custom, backorders and stock items in order to meet customer needs and
demands in a timely manner.

Essential Duties and Responsibilities include the following. Other duties may be
assigned.
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Knowledge of the setup and operation of assigned printing equipment.

Print order following the information and specifics listed on the work order with
an emphasis on accuracy.

Calculate and record an exact account of all completed work on a weekly
performance sheet.

Knowledge of required measuring instruments (scales, calipers, and
densitometer).

Registration monitoring, interpret shop floor paperwork and drawings.

Measure stock and have it cut appropriately for the specific work order.
Conduct weekly maintenance on machinery, reporting any issues or problems to
your supervisor.

Return and file all artwork and plates to its designated area on a daily basis.
Take inventory of materials for the week and month.

Continually learning new processes to increase efficiency as well as maintaining
proficiency in operation of all current equipment, including but not limited to all
offset equipment.

Assist feeder operator with the training process and daily task to assure business
needs are met.

Responsible for all work being completed in a timely manner.

Quialifications / Attributes
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High School Diploma or GED. (Printing trades preferred).
3 years of experience in printing.

Technical problem solving skills.

Knowledge of preventative maintenance procedures.
Detail and Results oriented, with emphasis on accuracy.



Work Environment / Physical Demands

Work is done in a manufacturing environment. Daily functions require use of several
pieces of equipment/machinery within the production area.

Job involves moderate lifting; the noise level in the work environment is usually
moderate. Contact with and use of inks and cleaning chemicals is required.

The physical demand described here are representative of those that must be met by and
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform essential
functions.

Other Requirements

Must demonstrate reliability through attendance, punctuality and ability to stay in work
area and/or workstation. Must be able to cooperate with co-workers and supervisors.

HOW TO APPLY FOR THIS JOB OPENING

THIS POSITION WILL BE HELD OPEN FOR INTERNAL SIGN-UP. IF NO
QUALIFIED INTERNAL EMPLOYEES HAVE SIGNED-UP FOR THIS
POSITION BY A PRE-DETERMINED DATE, THE COMPANY WILL SEEK
QUALIFIED CANDIDATES FROM OUTSIDE THE COMPANY.




